Technical Educaticn, Vocational and

ining Authoilty
m:._on"c:oﬁa..q_mﬂﬁ g
25 MAR 205
Assessments and Certification
DRsc P/B 85"0_ X EXAMINATION TIME TABL
CERTIFICATE IN COMMUNITY DEVE
SERIES: APRIL/MAY 2 @2
YEAR
DAY/DATE MORNING SESSION | CODE TIME OON SUBJECT TIME
SION CODE
FRIDAY ORIENTATION OF 09:00 - 12:0€ TATION OF 14:00 - 17:00 HRS
11/04/25 CANDIDATES ON LATORS ON
EXAMINATION EXAMINATION
GUIDELINES & GUIDELINES &
SIGNING OF SIGNING OF
CANDIDATE OATHS OF
EXAMINATION SECRECY.
MALPRACTICE
DECLARATION
STATEMENT FORM.
MONDAY Introduction to 09:00 - 12:00 HRS | FREE 14:00 - 17:00 HRS
14/04/2025 | Computers
TUESDAY Introduction 09:00 - 12:00 HRS | FREE 14:00 - 17:00 HRS
15/04/25 Sociology
WEDNESDAY | Entre 968.9 | 09:00 - 12:00 HRS | Communication 968.5 14:00 - 17:00 HRS
16/04/25 Skills
THURSDAY | Principles 968.1 | 09:00 - 12:00 HRS 14:00 -17:00 HRS
17/04/25 of Communi FREE
Development




TUESDAY FREE 09:00 - 12:00 HRS | Principles & 968.6 14:00 - 17:00 HRS
22/04/25 Practices of Social
Work
WEDNESDAY | Adult Education 968.2 | 09:00 - 12:00 HRS | Case Manage 968.8 14:00 -17:00 HRS
23/04/2025
THURSDAY | Community Based 968.7 | 09:00 - 12:00 HRS 14:00 - 17:00 HRS
24/04/25 Inclusive Development

1. Attendance registers: a copy of the attendance register,
answer scripts.

2. Candidates not appearing on official register mu
practical.

5. Candidates involved in Examinatiop Malprac ve their results N

ullified.

psed In the tamper evident package for

he examination room or workshop for

3. All examination sessions should start on tim digated on the timetable. The institution/Centre will be
penalized for starting the examinations latgr e thamghe stipulated time.
4. Invigilation Report, Registers, Scripts and heets must all be enclosed in the tamper evident bag.
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LUSAKA




Ischnical Educction, Vocational and
E:irepieneurship iraining Authority

23/04/2025

TEVETA
75 MAR 2025 LEMELA
Director Assessments and Certification
P/B RW16X,
LUSAKA
— EXAMINATION TIME TABLE
DIPLOMA IN COMMUNITY DEVELOPMENT ST 0 E
YEARII
SERIES: APRIL/MAY 2
DAY/DATE MORNING SESSION TIME TIME
FRIDAY ORIENTATION OF 09.00 - 12.0 14:00 — 17:00 HOURS
11/04/25 CANDIDATES ON IGILATORS ON
EXAMINATION EXAMINATION
GUIDELINES & SIGNING UIDELINES & SIGNING
OF CANDIDATE OF OATHS OF SECRECY.
EXAMINATION
MALPRACTICE
DECLARATION
STATEMENT FORM.
MONDAY Social Research Methods - 12.00 HOURS 14:00 — 17:00 HOURS
14/04/2025
TUESDAY Non — Gover 09.00 - 12.00 HOURS | Principles of Management | 14:00 — 17:00 HOURS
15/04/25 i
WEDNESDAY 09.00 - 12.00 HOURS
16/04/25
THURSDAY 09.00 - 12.00 HOURS | Sustainable Agriculture 14:00 — 17:00 HOURS
17/04/25
TUESDAY 09.00 - 12.00 HOURS 14.00 — 17:00 HOURS
22/04/25
WEDNESDAY 09.00 - 12.00 HOURS | Project Management 14.00 — 17:00 HOURS




Attendance registers: a copy of the attendance register must be enclosed in the tamper evident package for

Candidates not appearing on official register must not be allowed in t ation room or workshop for

All examination sessions should start on time as indicated on the nstitution/Centre will be
penalized for starting the examinations late or earlier than the s
Invigilation Report, Registers, Scripts and Mark sheets must’e
Candidates involved in Examination Malpractice will Have t

the tamper evident bag.
ified.

1.
answer scripts.
2,
practical.
3
4.
5.
d
TS <OOQ=ODQ.03
imehme ! Edu mm._w “.,,“Q:Sm Authority
€ pepieneur TEVETA




ﬂ? hnical Educcticg, Vocational and
L wrepieneurship .E_:_:m Authorlty

TEVETA

Z% MAR 2025

Director Assessments and Cerlification

P/B RW16X,
LUSAKA
EXAMINATION TIME TABLE
CERTIFICATE IN GENERAL AGRICULTURE ._.m<m_. I
SERIES: APRIL/MAY 2025 v\ B
DAY/DATE MORNING SESSION CODE | TIME >3.mm2002 mmmm_OZ CODE | TIME
FRIDAY ORIENTATION OF 09.00- 12.00 HOURS ox_mzﬁﬁ_oz OF 14.00- 17.00 HOURS
11/04/25 CANDIDATES ON | INVIGILATORS ON
EXAMINATION EXAMINATION
GUIDELINES & . | GUIDELINES &
SIGNING OF | SIGNING OF OATHS OF
CANDIDATE SECRECY.
EXAMINATION
MALPRACTICE
DECLARATION
STATEMENT FORM.
MONDAY | INTRODUCTION TO [818.7 | 09.00-42.00 HOURS | FARM MANAGEMENT | | 818.9 | 14.00- 17.00 HOURS
14/04/25 COMPUTERS 4 A
TUESDAY MATHEMATICS & .09.00- 12.00 HOURS SOIL SCIENCE 818.5 | 14.00- 17.00 HOURS
15/04/25 STATISTICSY, (THEORY)
WEDNESDAY nz<m_o>r mo_mzom: 818.2 | 09.00- 12.00 HOURS COMMUNICATION 818.6 | 14.00- 17.00 HOURS
17/04/25 SKILLS
THURSDAY Noorom< 818.8 | 09.00- 12.00 HOURS | CROP PRODUCTION | | 818.11 | 14.00- 17.00 HOURS
18/04/25 (THEQRY) (THEORY)
TUESDAY BOTANY 818.4 | 09.00- 12.00 HOURS | ANIMAL PRODUCTION | 14.00- 17.00 HOURS
22/04/25 (THEORY) (THEORY)




WEDNESDAY | ANIMAL PRODUCTION | | 818.8 | 09.00- 12.00 HOURS BOTANY 818.8 | 14.00- 17.00 HOURS

(PRACTICAL) (PRACTICAL)
23/04/25 A
THURSDAY ZOOLOGY 818.3 | 09.00- 12.00 HOURS SOIL SCIENCE 818.3 | 14.00- 17.00 HOURS

24/04/25 (PRACTICAL) (PRACTICAL)

FRIDAY CROP PRODUCTION | | 818.11 | 09.00- 12.00 HOURS | CRORPRQDUGTION | | 818.11 | 14.00- 17.00 HOURS

1. Attendance registers: A copy of the attendance .._,.mm-.m.ﬂm_,v must be ,m:n_omma in the tamper evident package for
answer scripts. . | , |

2. Candidates not appearing on the official qmmmmnmﬂ must not be allowed in the examination room or workshop
for practical. v

3. All examination sessions should w_mm.mw.o:.._::am mm indicated on the timetable. The institution/center will be
penalized for starting the mxmB_:m:my_,v..._,mzo___v_mmm_._mm_. than the stipulated time.

Invigilatign Report, mmm.mﬂm_,w.,. cripts mwa‘.‘__s_uq_a sheets must all be enclosed in the tamper evident bag.

G 1_:w..m,ﬁuw involved in mmw.i.:m:ﬁ: Malpractice will Have their results Nullified.




Technical mncoﬁ
0 reneursiy
Enirepr TEVETA

aofion, Vocational and
p Training Authority

75 MAR 2025

Assessments and
Director P/B RW16X,

LUSAKA

Certification

EXAMINATION TIME TABLE .
CERTIFICATE IN GENERAL AGRICULTURE —LEVEL Il

SERIES: APRIL/MAY 2025 .

SESSION

DAY/DATE MORNING SESSION CODE TIME AFTERNOON CODE TIME
FRIDAY ORIENTATION OF 09.00- 12.00 HOURS | ORIENTATION OF 14.00- 17.00 HOURS
11/04/25 CANDIDATES ON “4(. INVIGILATORS ON

EXAMINATION EXAMINATION

GUIDELINES & SIGNING GUIDELINES & SIGNING

OF CANDIDATE N\, CATHS OF
SECRECY.

EXAMINATION

MALPRACTICE

DECLARATION

STATEMENT FORM.

MONDAY FARM MANAGEMENT I | 818.24.| 09.00- 12.00 HOURS | FARM ENGINEERING | 818.25 | 14.00- 17.00 HOURS
14/04/25 U (THEORY)

TUESDAY RURAL SOCIOLOGY ,818.26 | 09.00- 12.00 HOURS FISH FARMING 818.23 | 14.00- 17.00 HOURS
15/04/25 AND AGRICULTURAL by, N (THEORY)

EXTENSION W o
WEDNESDAY | ENTREPRENEURSHIP', | 818,27 | 09.00- 12.00 HOURS | CROP PRODUCTION Il | 818.21 | 14.00- 17.00 HOURS
16/04/25 Uy, & L (THEORY)
THURSDAY INCLUSIVE, ", | 818.28 | 09.00- 12.00 HOURS | ANIMAL PRODUCTION II | 818.22 | 14.00- 17.00 HOURS
17/04/25 DEVELOPMENT, f (THEORY)

TUESDAY FARM ENGINEERING: | 818.25 | 09.00- 12.00 HOURS | FARM ENGINEERING | 818.25 | 14.00- 17.00 HOURS

22/04/25 (PRACTICAL) (PRACTICAL)




WEDNESDAY FISH FARMING 818.23 | 09.00- 12.00 HOURS FISH FARMING 818.23 | 14.00- 17.00 HOURS

23/04/25 (PRACTICAL) (PRACTICAL)
THURSDAY CROP PRODUCTION Il | 818.25 | 09.00- 12.00 HOURS | CROP _U_NOD.CO._._OZ il | 818.25 | 14.00- 17.00 HOURS

24/04/25 (PRACTICAL) (PRACTICAL).

FRIDAY ANIMAL PRODUCTION Il | 818.22 | 09.00- 12.00 HOURS | ANIMAL _UEOO.CO%_OZ I | 818.22 | 14.00- 17.00 HOURS

25/04/25 (PRACTICAL) . ,Av_~>0._._0}5 _

6. Attendance registers: A copy of the attendance register 3:mﬂcm“__m=o,_&wm,n_ in the tamper evident package for

answer scripts. . % :
7. Candidates not appearing on the official register must not be m__._o_imn in the examination room or workshop

for practical. .
8. All examination sessions should start on time as indicated on the timetable. The institution/center will be

penalized for starting the examination late or earlier than the stipulated time.

9. Invigilation Report, Registers, Scripts and g.mwx_m:mmﬁm, must all be enclosed in the tamper evident bag.

10.Candidates involved in mxm:::m:o___._.,_,_\ﬂ_m_uqmn:on will Have their results Nullified.
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EXAMINATION TIMETABLE

TEVETA

Technical Educartion, Vocational and
Entrepreneurship Training Authority

Technicol Ed

Eislrepieneur

d
ucatics, Vocational an
ship Training Authority

Mm MAR 2025

ts and Cetification

Eﬂwwmx [ CERTIFICATE IN ADVANCED COMPUTER w._.c_u_mm o__oQQ >$2vm ammnz;x
— o SERIES: APRIL/MAY 2025 ¢ P
DAY/DATE MORNING SESSION SUBJECT TIME ,>_u,._.m.u._wzo..ozmm.vm.m,m_oz SUBJECT | TIME
CODE Ny bl CODE
FRIDAY Orientation of Candidates on 09:00 —42:00, __vm_mz_:@ of om:a_amﬁmm 14:00 - 17:00
11/04/2025 examinations Guidelines HOURS examinations malpractice HOURS
Orientation and signing of the xV. .amo_mqm:o: statement
Oath of Secrecy by all invigilators . (forms)
MONDAY Quantitative Analysis 66.2 om oo .:_ N 00 | FREE 14.00-17 .00
14/04/2025 & % Hours Hours
TUESDAY FREE % 209 oo,_.:. 12.00 | Systems Analysis & Design | 66.3 14.00-17 .00
15/04/2025 {01 Hours
WEDNESDAY | Programming .,,‘Hom.oor 12.00 | FREE 14.00-17 .00
16/04/2025 “ Hours Hours
THURSDAY FREE 09.00-12.00 | Accounting 66.6 14.00-17.00
17/04/2025 . Hours Hours
FRIDAY Holiday Holiday
18/04/2025
MONDAY Holiday Holiday
21/04/2025
TUESDAY 66.5 09.00 - 12.00 | Operating Systems 66.4 14.00-17.00
18/04/2025 Hours Hours




Technical Educaticn, Vocational and

b repienaurship Tralning Authority
TEVETA

25 MAR 2025

Director Assessments and Certification

Technical Educticn, Vocational ang
Eislrepreneurship Training Auihority

TEVETA

_ 25 MAR 2025

Director Assessments and Cerfification

[

W

P/B RW16X, EXAMINATION TIMETABLE
LUSAKA o P/B RW16X,
CERTIFICATE COMPUTER STUDIES! LUSAKA
Series: APRIL/MAY 2025 :
DAY/DATE MORNING SESSION SUBJECT TIME >mﬂmw20,©2_ m,mmmﬁz SUBJECT TIME
CODE oy R\ ¥ CODE

FRIDAY Orientation of Candidates on 09:00 - Signing of candidates’ 14:00 - 17:00
11/04/2025 examinations Guidelines 12:00 _s|rexaminationsmalpractice HOURS

Orientation and signing of the HOURS “.| declaration statement (forms)

Oath of Secrecy by all Sy Nl

invigilators . N _ 9
MONDAY Foundations of Management 25.6 09.00- 12 <| Computer Architecture 14.00 -17.00
14/04/2025 “Shours | 25,5 hours
TUESDAY Mathematics and Statistics 25.4 Sy .om.oo..v 12 | FREE 14.00 - 17.00
15/04/2025 15 ““hours,. hours
WEDNESDAY | Entrepreneurship 258 09.00=12 | Communication Skills 25.1 14.00 —17.00
16/04/2025 \ @ hours hours
THURSDAY FREE %09.00-12 | Information Technology & 25.2 14.00 - 17.00
17/04/2025 hours Office Productivity Software hours
FRIDAY Holiday Holiday
18/04/2025
MONDAY Holiday &, Holiday
21/04/2025 &5 !
TUESDAY _uamﬁmB%:ma_,,w 25.3 09.00-12 | FREE 25.6 14.00 -17.00
22/04/2025 & hours hours




~1an Vocational and per ISR ational and &
Technical Educalics, authorty Technical Educaticn, Voc
;eneurship frolning Auti ship Training Authority
Eulrep: TEVETA @ tfrepieneur .mu
25 MAR 205 _J 5 MAR 2025
e 3 d Certification " ication
Dhrector Assessmens ¢ TEVET EXAMINATION TIMETABLE Director Assessments and Certifica

FEFEEE%—H_QF._.M IN COMPUTER NETWORKS AND DATA OOZ_Z_CZ,_QE_._OEM.MMWM»II
Series: APRIL/MAY 2025

DAY/DATE MORNING SESSION SUBJECT TIME >_u._.mmzooz mmmm_oz p SUBJECT TIME
CODE : CODE

FRIDAY Orientation of Candidates on 09:00 - 12:00 m_m:_:@ of om:aamﬁmm 14:00 - 17:00
11/04/2025 examinations Guidelines HOURS mxmB_:mzomm malpractice HOURS

Orientation and signing of amo_mﬂm”_o:,m,”mﬁm:dma (forms)

the Oath of Secrecy by all

invigilators e ; . N
MONDAY Data Communicationand | 953.3 09.00-12:00 Introduction to Information | 953.1 1400-1700
14/04/2025 | Networking :ocmm, TR Communication Technology hours
TUESDAY Structured Cabling 953.4 .‘ow 00 - AN 00 'FREE 1400-1700
15/04/2025 :oca hours
WEDNESDAY | Entrepreneurship @mm.ﬂ. ,oo.oo.,...._uu 2.00 Communication skills 953.5 14.00-1700
16/04/2025 L mjchours hours
THURSDAY Operating Systems U 953.6 09.00-12.00 Computer Application 953.8 14.00-1700
17/04/2025 hours Packages hours
FRIDAY Holiday Holiday
18/04/2025
MONDAY Holiday Holiday
21/04/2025 x_. @
TUESDAY InformationTechnology * | 953.2 09.00-12.00 FREE 14.00-1700
22/04/2025 Help Desk hours Hours




A

ational and

i
cn, VOO
-hnical Educaticn, Vocational and Technical Educaticn, Authority ¢
qmm. Wﬂmwo:osn.._n Training Authority L) m,_.,zwgoscsmﬂ%\mﬁa:o c. :
N m z >—~ Ncmm EnEreprenearaiy Tvalning Authory N .u z>‘~ N@Nm ’
+s and Certiication
Director Assessments and Certicalion TEVET EXAMINATIONS TIMETABLE n, | Drectorhsessments cnc
, LUSAKA
LUSAKA ~=4PLOMA IN TECHNICAL AND VOCATIONAL ._.m>0_.=20 AOO_um .NW.Q
SERIES: APRIL/MAY 2025 .
DAY/DATE MORNING SESSION SUBJECT | TIME >_u._.m_»zooz mc.,mumo._. TIME
CODE SESSION: R . [«CODE
FRIDAY Orientation of Candidates 09:00 - 12:00 m_m:_:m iof om:a_amﬁmm < 14:00 — 17:00
11/04/2025 on examinations Guidelines HOURS examinations R/ HOURS
Orientation and signing of P \,B,m__ummo:om ‘declar
the Oath of Secrecy by all mﬁmﬁm_‘:m:ﬂ qO_,Bmv
invigilators -,
MONDAY Learning Resources & 757.4 09:00 —12:00 ,Ochc_cB mE&mm 14:00 - 17:00
14/04/2025 | Technology HOURS % | % 757.7 HOURS
TUESDAY FREE 09:00=.12:00 “},Sociology of Education | 757.3 14:00 - 17:00
15/04/2025 »HOURS/ HOURS
WEDNESDAY | Entrepreneurship 757.2 oo oo = AN oo Communication Skills 14:00-17:00
16/04/2025 — IOC_Nm > LB s HOURS
THURSDAY Introduction to Computers .\.mﬂ.mﬁ, _ | 909:00 —12:00 Teaching Methodology | 757.5 14:00 - 17:00
17/04/2025 gt HOURS HOURS
FRIDAY Holiday > Holiday
18/04/2025
MONDAY Holiday Holiday
21/04/2025
TUESDAY Educational Z_m:m@m:_m:ﬂ FREE 14:00 - 17:00
22/04/2025 >a3_:_m=.m=o: I_mﬁoé&, 09:00 - 12:00 HOURS
Philosophy" o* macomﬁ_o: HOURS
WEDNESDAY | Educational nmxn,:o_oef 75711 09:00 - 12:00 FREE 14:00 - 17:00
23/04/2025 R HOURS HOURS




i and i~ Vocational and
nloal Educcticn, Vocationd w Technicol Educchicn, Auth
qmm,\&NQQ:@E&.%Q#QDZ:@ Al @ Ei &&v.d:m:ﬁnﬁm.)&d:m ey
TEVETA : -
N m z>m~ Nﬁwm Entreprencurship Training Authoricy U z>x NQNm
Director Assessments and Certificafion TEVET EXAMINATIONS TIMETABLE Director Assessments and. Cenification
P RHLCK, : LEVEL 3 CERTIFICATICATE IN CUSTOMS CLEARING Aoocm 3»3 R
SERIES: APRIL/MAY 2025 y .
DAY/DATE MORNING SESSION SUBJECT TIME AFTERNOON™ _mcm...mo._. TIME
CODE SESSION CODE
FRIDAY Orientation of Candidates 09:00 - 12:00 Signing ‘of: om:a_amﬁmm,m.\ : 14:00 - 17:00
11/04/2025 | on examinations Guidelines HOURS examinations, . d HOURS
Orientation and signing of Bm_nqmo:om amo_m_,meo:
the Oath of Secrecy by all ) _mﬁmﬁmﬂ:m:ﬁ oﬂo::mv
invigilators & A

MONDAY Harmonized System 1027.6 09:00 - 12:00. “,.m::om m:a OoBv__msom 1027.8 14:00 - 17:00

14/04/2025 Classification HOURS _ W HOURS

TUESDAY Rules of Origin 1027.5 09:00=12:00%, 4 Z.mi.wmza Emerging 1027.4 14:00 — 17:00

15/04/2025 HOWRSY, ™. Trends in Customs HOURS

WEDNESDAY Entrepreneurship 1027.11 09:00 — 12:00 Communication Skills 14:00 — 17:00

16/04/2025 “HOURS * and Computer 1027.9.. HOURS

\V o Appreciation

THURSDAY World Trade Organization £09:00 X 12:00 FREE 14:00 - 17:00

17/04/2025 Valuation Agreement we .HOURS HOURS

FRIDAY Holiday Holiday

18/04/2025 2N

MONDAY Holiday Holiday

21/04/2025

TUESDAY 09:00 - 12:00 Customs Procedures 1027.1 14:00 -17:00

22/04/2025 HOURS HOURS

WEDNESDAY | Automated System of =~ | 757.11 09:00 - 12:00 | Automated System of 14:00 — 17:00

23/04/2025 Customs Data (ASY.CUDA) HOURS Customs Data HOURS

(ASYCUDA)




CERTIFICATE IN SECRETARIAL AND OFFICE MANAGEMENT PROGRAMME

TEVETA !

Technical Education, Vocational and
Enwrepreneurship Training Authority

! fechnical Educctien, Vocational and
Enfrepienswship iralning Authority
TEVETA

5 MAR 2005

Dliector Assessments and Certification

P/B RW16X,
LUSAKA

EXAMINATION TIMETABLE

SERIES: APRIL/MAY 2025

DAY/DATE MORNING SESSION SUBJECT TIME AFTERNOON SESSION SUBJECT | TIME
CODE CODE
FRIDAY = Orientation of candidates 09:00 - Signing of candidate 14:00 -
11/04/2025 on examination guidelines 12:00 HRS | examination malpractice 17:00
= Orientation and signing of declaration statement(form) HOURS
oaths of secrecy by all
invigilators
MONDAY FREE FREE FREE INTRODUCTION TO 14:00 -
COMPUTERS - THEORY 7855 17:00
14/04/2025 HOURS
TUESDAY INTRODUCTION TO 09:00 - FREE FREE FREE
15/04/2025 COMPUTERS - PRACTICAL 795.5 12:00 HRS
WEDNESDAY | ENTREPRENEURSHIP (1%, 09:00 - COMMUNICATION SKILLS 755.4 14:00 —
12:00 HRS 17:00
16/04/2025 HOURS
THURSDAY FREE FREE FREE PRINCIPLES OF 755.6 14:00 —
ACCOUNTS 17:00
17/04/2025 HOURS
TUESDAY OFFICE MANAGEMENT 755.3 09:00 — FREE FREE FREE
12:00
22/04/2025 HOURS
WEDNESDAY | PRODUCTION TYPEWRITING 09:00 — FREE FREE FREE
23/04/2025 STAGE | — 35 WPM Y 55.2 12:00 HRS




©
TEVETA

Technical Education, Vocational and

reneurship Training Authority P z>—~
()
43 2025

Dhrector Assessments and Cerlification
P/B RW16X,
LUSAKA

Technlico!l Educctien, Vocational and
Enfrepienewrship iralning Authority
TEVETA

BT

THURSDAY PRODUCTION TYPEWRITING | 755.1 09:00 — FREE FREE FREE
24/04/2025 STAGE Il - 45 WPM 12:00 HRS

1. Attendance registers: a copy of the attendance register must be enclosed in the tamper evident package for answer scripts.

2. Candidates not appearing on official register must not be allowed in the examination room or workshop for practical.

3. All examination sessions should start on time as indicated on the timetable. The institution/centre will be penalized for
starting the examinations late or earlier than the stipulated time.

4. Invigilation Report, Registers, Scripts and Mark sheets must all be enclosed in the tamper evident bag.

5. Candidates involved in Examination Malpractice will Have their results Nullified.



CERTIFICATE IN ADVANCED SECRETARIAL AND OFFICE MANAGEMENT PROGRAMME

TEVETA |

Technical Education, Vocational and
Enwrepreneurship Training Authority

* fechnical Educction, Vocational and
Entrepienewship iralning Authority

TEVETA

Z

& MAR 2025

Dlrector Assessments and Cerlification

P/B RW16X,
LUSAKA

EXAMINATION TIME TABLE

SERIES: APRIL/MAY 2025 YEARI
DAY/DATE MORNING SESSION SUBJECT TIME AFTERNOON SESSION | SUBJECT TIME
CODE CODE
FRIDAY = Orientation of candidates 09:00 - Signing of candidate 14:00 —
11/04/2025 on examination guidelines 12:00 examination 17:00
= Orientation and signing of HRS malpractice declaration HOURS
oaths of secrecy by all statement(form)
invigilators
MONDAY FREE FREE FREE INTRODUCTION TO 14:00 —
COMPUTERS - THEORY | 758.14 17:00
14/04/2025 HOURS
TUESDAY INTRODUCTION TO 09:00 - FREE FREE FREE
15/04/2025 COMPUTERS — PRACTICAL 758.14 H_WMO
WEDNESDAY | ENTREPRENEURSHIP 758.16 09:00 — COMMUNICATION 758.13 14:00 —
12:00 SKILLS 17:00
16/04/2025 HRS HOURS
THURSDAY FREE FREE FREE PRINCIPLES OF 758.15 14:00 —
ACCOUNTS 17:00
17/04/2025 HOURS
TUESDAY OFFICE MANAGEMENT 758.12 09:00 — FREE FREE FREE
12:00
22/04/2025 HOURS
WEDNESDAY | PRODUCTION TYPEWRITING 09:00 — FREE FREE FREE
23/04/2025 STAGE | - 35 WPM 758.1 12:00

HRS




! Technicol mas,:.“_x%. ”\n_xaﬂﬁn_ ﬂwa
¢ Ennrepienewship iralning Of
TEVETA m L
Enwrepreneurship Training Authoricy ' N m 3>—~ Nsm
Director Assessments and Certification
P/B RW16X,
LUSAKA
THURSDAY PRODUCTION TYPEWRITING 758.11 09:00 — FREE FREE FREE
24/04/2025 STAGE Il — 45 WPM 12:00
HRS

1. Attendance registers: a copy of the attendance register must be enclosed in the tamper evident package for answer scripts.

Candidates not appearing on official register must not be allowed in the examination room or workshop for practical.

3. All examination sessions should start on time as indicated on the timetable. The institution/centre will be penalized for
starting the examinations late or earlier than the stipulated time.

4. Invigilation Report, Registers, Scripts and Mark sheets must all be enclosed in the tamper evident bag.

5. Candidates involved in Examination Malpractice will Have their results Nullified.

M



@
TEVETA

Technical Education, Vocational and
Entrepreneurship Training Authority

EXAMINATION TIME TABLE
CERTIFICATE IN ADVANCED SECRETARIAL AND OFFICE MANAGEMENT PROGRAMME

, Technlcol Educchion, Vocational and
__. Enfrepienewship iralning Authorlty
; TEVETA

7% MAR 2025

Director Assessments and Cerlification
P/B RW16X,
LUSAKA

SERIES: APRIL/MAY 2025 YEARII
DAY/DATE MORNING SESSION SUBJECT | TIME AFTERNOON SESSION | SUBJECT | TIME
CODE CODE
FRIDAY = Orientation of candidates on 09:00 - 12:00 | Signing of candidate 14:00 -
11/04/2025 examination guidelines HRS examination malpractice 17:00
=  Orientation and signing of declaration HOURS
oaths of secrecy by all statement(form)
invigilators
MONDAY FOUNDATIONS OF 758.24 09:00 - 12:00 | FREE FREE FREE
14/04/2025 MANAGEMENT HRS
TUESDAY FREE FREE FREE FREE FREE FREE
15/04/2025
WEDNESDAY | WORD PROCESSING 758.23 09:00 - 12:00 | FREE FREE
16/04/2025 HOURS |
THURSDAY | TYPEWRITING STAGE llI 758.2 09:00 -12 FREE FREE FREE
17/04/2025 55 WPM :00 HOURS
TUESDAY TYPEWRITING STAGE IV T758.24 09:00 -12:00 | FREE FREE FREE
22/04/2025 | 89 WPM HRS
WEDNESDAY | SHORTHAND SPEED 80 WPM 758.25 09:00 - 09:45 | FREE FREE FREE
23/04/2025 HRS
SHORTHAND SPEED 100 WPM 758.27
11:00 — 11:45
HRS
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THURSDAY | SHORTHAND SPEED 90 WPM | 758.26 09-00 — 09:45 | FREE FREE FREE
24/04/2025 HRS
SHORTHAND SPEED 110 WPM | 758.28 11:00 — 11:45
HRS
FRIDAY SHORTHAND SPEED 120 WPM | 758.29 09:00 — 09:45 | FREE FREE FREE
25/04/2025 HRS
11:00 — 11:45
HRS

1. Attendance registers: a copy of the attendance register must be enclosed in the tamper evident package for answer scripts.

2. Candidates not appearing on official register must not be allowed in the examination room or workshop for practical.

3. All examination sessions should start on time as indicated on the timetable. The institution/centre will be penalized for
starting the examinations late or earlier than the stipulated time.

4. Invigilation Report, Registers, Scripts and Mark sheets must all be enclosed in the tamper evident bag.

5. Candidates involved in Examination Malpractice will Have their results Nullified.
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EXAMINATION TIME TABLE
DIPLOMA IN SECRETARIAL AND OFFICE MANAGEMENT PROGRAMME
SERIES: APRIL/MAY 2025

YEAR I
DAY/DATE MORNING SESSION SUBJECT | TIME AFTERNOON SUBJECT | TIME
CODE SESSION CODE
FRIDAY = Orientation of candidates on 09:00 — 12:00 Signing of candidate 14:00 -
11/04/2025 examination guidelines HRS examination 17:00
= Orientation and signing of malpractice HOURS

oaths of secrecy by all declaration

invigilators statement(form)
MONDAY FREE FREE FREE HUMAN RESOURCE | 760.1 14:00 —
14/04/2025 MANAGEMENT 17:00 HRS
TUESDAY ORGANISATIONAL BEHAVIOUR | 760.14 09:00 — 12:00 FREE FREE FREE
15/04/2025 -
WEDNESDAY | FREE FREE FREE BUSINESS LAW 760.12 14:00 —
16/04/2025 17:00 HRS
THURSDAY FINANCIAL ACCOUNTING 760.11 09:00 —12:00 FREE FREE FREE
17/04/2025 EES
TUESDAY ECONOMICS 760.13 09:00 — 12:00 FREE FREE FREE
22/04/2025 HOURS
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EXAMINATION TIME TABLE
DIPLOMA IN BUSINESS ADMINISTRATION PROGRAMME
SERIES: APRIL/MAY 2025

YEARII
DAY/DATE MORNING SESSION SUBJECT | TIME AFTERNOON SESSION | SUBJECT | TIME
CODE CODE

FRIDAY = Orientation of candidates on 09:00 — 12:00 | Signing of candidate 14:00 -
11/04/2025 examination guidelines HRS examination 17:00

=  QOrientation and signing of malpractice declaration HOURS

oaths of secrecy by all statement(form)
invigilators

MONDAY FREE FREE FREE HUMAN RESOURCE 32.8 14:00 —
14/04/2025 MANAGEMENT 17:00 HRS
TUESDAY ORGANISATIONAL BEHAVIOUR | 32.21 09:00 —12:00 | FREE FREE FREE
15/04/2025 IS
WEDNESDAY | FREE FREE FREE DECISION MAKING 32.22 14:00 -
16/04/2025 17:00 HRS
THURSDAY PRINCIPLES OF MARKETING 32.9 09:00 - 12:00 |FREE FREE FREE
17/04/2025 HOLRS
TUESDAY MANAGEMENT ACCOUNTING 32.11 09:00 - 12:00 | FREE FREE FREE
22/04/2025 HOURS
WEDNESDAY | PRODUCTION AND 32.23 09:00 -12:00 |FREE FREE FREE
23/04/2025 PRODUCTION MANAGEMENT HOURS




