b,

EXAMINAT TIME TABLE

CRAFT CERTIFICATE IN FOOD PRODUCTICN PROGRANME
Series: NOVEMBER/DECENMBER 2022

DAY/DATE MORNING SESSION TIME AFTERNOON SESSION TIME
MONDAY HOTEL LAW 09:00 — 12:00 HRS | FOOD COSTING AND 14:00 — 17:00 HOURS
CONTROL

12/12/2022

TUESDAY PRINCIPLES OF FOOD 09:00 — 12:00 HRS | COMPUTER APPLICATIONS | 14:00 - 17:00 HOURS
PRODUCTION Ii

13/12/2022

WEDNESDAY | ENTREPRENEURSHIP 09:00 — 12:00 HRS | COMMUNICATION SKILLS | 14:00 — 17:00 HOURS

14/12/2022

THURSDAY FOOD PRODUCTION 09:00 — 12:00 HRS | FOOD PRODUCTION 14 .00 - 17:00 HOURS
PRACTICALS PRACTICALS

15/12/2022

FRIDAY PRINCIPLES OF FOOD 09:00 — 12:00 HRS | FREE 14:00 — 17:00 HOURS
PRODUCTION |

16/12/2022




XAMINATION TIME TABLE

CERTIFICATE IN FOOD AND BEVERAGE SERVICE PROGRAMME
Series: NOVEMBER/DECEMBER 2022

DAY/DATE MORNING SESSION TIME AFTERNOON SESSION TIME

MONDAY FREE 09:00 - 12:00 HRS | FREE 14:00 — 17:00 HOURS
05/12/2022

TUESDAY NUTRITION AND HYGIENE 09:00 — 12:00 HRS | FREE 14:00 -17:00 HOURS
06/12/2022

WEDNESDAY FREE 09:00 — 12:00 HRS | FREE 14:00 — 17:00 HOURS
07/12/2022

THURSDAY FREE 09:00 - 12:00 HRS | FREE 14 .00 -17:00 HOURS
08/12/2022

FRIDAY FREE 09:00 - 12:00 HRS | FREE 14:00 — 17:00 HOURS
09/12/2022

MONDAY FREE 09:00 - 12:00 HRS | FREE FREE

12/12/2022

TUESDAY FREE 09:00 - 12:00 HRS | FREE FREE

13/12/2022




EXAMINATION TIME TABLE j " otor 4
CERTIFICATE IN LIBRARY AND INFORMATION SCIENCE PROGRAMME
Series: NOVEMBER/DECEMBER 2022

DAY/DATE MORNING SESSION TIME AFTERNOON SESSION TME -
MONDAY FREE 09:00 — 12:00 HRS | ORGANIZATION AND 14:00 — 17:00 HOURS
05/12/2022 ARRANGEMENT OF STOCK

TUESDAY INTRODUCTION TO LIBRARY | 09:00 — 12:00 HRS | FREE 14:00 - 17:00 HOURS
- & INFORMATION SCIENCE

WEDNESDAY | FREE 09:00 — 12:00 HRS | COMMUNICATION SKILLS | 14:00 — 17:00 HOURS
07/12/2022

THURSDAY RECORDS AND ARCHIVAL | 09:00 — 12:00 HRS | FREE 1400 - 17:00 HOURS
—— MANAGEMENT

FRIDAY FREE 09:00 — 12:00 HRS | LIBRARY ROUTINES 14:00 — 17:00 HOURS
09/12/2022

MONDAY REFERENCE AND 09:00 — 12:00 HRS | FREE FREE

12/12/2022 BIBLIOGRAPHY

TUESDAY BASICS IN INFORMATION 09:00 — 12:00 HRS | FREE FREE

13/12/2022 TECHNOLOGY




DIPLOMA IN LIBRARY AND INFORMATION SCIENCE PROGRAMME

EXAMINATION TIME TABLE

Series: NOVEMBER/DECEMBER 2022

YEAR | —ISAkn
DAY/DATE MORNING SESSION TIME AFTERNOON SESSION TIME
MONDAY RECORDS AND ARCHIVAL 09:00 — 12:00 HRS | FREE 14:00 — 17:00 HOURS
MANAGEMENT
05/12/2022
TUESDAY FREE 09:00 — 12:00 HRS | INFORMATION SOURCES 14:00 - 17:00 HOURS
AND SERVICES
06/12/2022
WEDNESDAY | FREE 09:00 — 12:00 HRS | COMMUNICATION AND 14:00 — 17:00 HOURS
LITERATURE STUDIES
07/12/2022
THURSDAY FREE 09:00 — 12:00 HRS | FREE 14 .00 - 17:00 HOURS
08/12/2022
FRIDAY INFORMATION RESOURCE 09:00 — 12:00 HRS | FREE 14:00 — 17:00 HOURS
MANAGEMENT
09/12/2022
MONDAY FREE 09:00 — 12:00 HRS | SOCIOLOGY OF 14 .00 - 17:00 HOURS
12/12/2022 INFORMATION SCIENCE
TUESDAY FREE 09:00 — 12:00 HRS | LIBRARY AND INFORMATION | 14:00 — 17:00 HOURS

13/12/2022

SCIENCE




TEVETA

“Technical Education, Vocational a
Enwreprencurship Training Authori Ly

EXAMINATION TIME TABLE AN f
CERTIFICATE IN SECRETARIAL AND OFFHCE MANAGEM"NT PROGRAMME

SERIES: NOVEMBER/DEGEMBER 2022 % 4,5,;; T "

DAY/DATE MORNING SESSION TIME “AFTERN’:QON SEssToril TIME —
N R &

MONDAY FREE NNTRODUCTION TO 14:00 - 17:00 HOURS
05/12/2022 | CQMP \UTERS = THREDRY
TUESDAY FREE "PRODUCTION TYPEWRITING | 14:00 — 17:00 HOURS
SEM AEnaS | STAGE Il — 45 WPM
WEDNESDAY |ENTREPRENEURSHIP & COI\/II\/IUNICATION SKILLS 14:00 — 17:00 HOURS
07/12/2022 . U\
THURSDAY PRINCIPLES OF ACCOUNTS | 14:00 — 17:00 HOURS
08/12/2022
FRIDAY . [ 09:00- 1200 HRS | FREE 14:00 — 17:00 HOURS
09/12/2022 PRACT'C/\%\%\ %
MONDAY PRODUCTION T EWRITING 09:00 — 11:30 HRS | FREE 14:00 — 17:00 HOURS
12/12/2022 STAGE | - 35‘*‘% , R
TUESDAY FREE 09:00 — 11:30 HRS | FREE 14:00 — 17:00 HOURS
13/12/2022




EXAMINATION TIME TABLE?> b ‘ : c
CERTIFICATE IN ADVANCED SECRETARIAL AND'’ OFFICE MANAGEMENT PROGRAMME Sliop |

& T
IH~

SERIES: NOVEMBER/DEGEMBER 2022 \ y, -

YEARI % O \ @ =
DAY/DATE | MORNING SESSION TIVE ,{ | AFTERNOON SESSION TIME
MONDAY | FREE 09:00 12 00 HRS\ INTRODUCTION TO 14:00 - 17:00 HOURS
0512/2022 L\ (iOMPUTERS THEORY
TUESDAY | FREE 1709:00 1?60 HRS | PRODUCTION TYPEWRITING | 14:00 — 17:00 HOURS
061121209 N 3 \\ STAGE 1145 VPN
WEDNESDAY | ENTREPRENEURSHIP 5;_09 095\:77‘12 00»55(8 | COMMUNICATION SKILLS | 1400 - 7:00 FOURS
07/12/2022 N[ 2
THURSDAY 5 0s00- 12 00 HRS | PRINCIPLES OF ACCOUNTS | 14:00 — 17:00 HOURS
08/12/2022
FRIDAY 09:00 — 12200 HRS | FREE 14:00 — 17:00 HOURS
09/12/2022 .
MONDAY | PRODUCTIO YETNRITING% 09:00 — 1130 HRS | FREE 14:00 — 17:00 HOURS
12/12/2022 | STAGE | 35 WPM# §
TUESDAY | FREE 09:00 - 11:30 HRS | FREE 14:00 — 17:00 HOURS

13/12/2022




EXAMINATION TIME TABLE \ \

x,._A

CERTIFICATE IN ADVANCED SECRETARIAL AND OFFICE M&NAGEMENT PROGRAMME
SERIES: NOVEMBER IDECEIVIBER 2022 %
YEARII £ -.\ W
DAY/DATE MORNING SESSION TIME AFTERNOON SESSION, 7/ TIME
Gl \ &5 .
MONDAY SHORTHAND SPEED 80 WPM | 09:00 — 09:45 HRS._ FREE> D 14.00 - 17:00 HOURS
05/12/2022 SHORTHAND SPEED 110 WPM | 11:00 — 1 1:45 HRS R Y
TUESDAY SHORTHAND SPEED 90 WPM | 09.00 — 09:45 HRSS 'SHORTHAND SPEED 100 WPM 14.00 — 14:45 HOURS
R SHORTHAND SPEED 120 WPM | 11:00 — 1155 HRS * R,
WEDNESDAY | FREE ,09:0 005 12:00,HRS FREE 14:00 — 17:00 HOURS
07/12/2022 : -
THURSDAY F”REE 14:00 — 17:00 HOURS
08/12/2022 » LI \A
FRIDAY FREE S Q[ 09:00 12 00 HRS | FOUNDATIONS OF MANAGEMENT | 14:00 ~ 17:00 HOURS
09/12/2022 \M
MONDAY FREE | - 09:00— 11:30 HRS | FREE 14:00 — 17:00 HOURS
12/12/2022 \ v
TUESDAY TYPEWRITING, STAGE 09:00 — 11:30 HRS | FREE 14:00 — 17:00 HOURS
13/12/2022 55 WPM R
WEDNESDAY | TYPEWRITING STAGE IV 09:00 — 11:30 HRS | FREE 14:00 — 17:00 HOURS

14/12/2022

65 WPM




TEVETA A °

Technical Education, Vocational and \,!.‘v.
Encrepreneurship Training Authari

@ % \ o i » & »_,“‘_\ ‘3 ,;",::;:‘ /
EXAMINATION TIME TABLE L 4 N /
DIPLOMA IN SECRETARIAL AND!OFFICE MANAGEMENT PROGRANME

SERIES: NO ;EMBER/DECEMBER 2022

YEAR Il \
DAY/DATE MORNING SESSION TIVE "AFTERNOON SESSION | TINE
‘\?\ \4_/

MONDAY HUMAN RESOURCE FREE 14:00 - 17:00 HOURS

: MANAGEMENT
05/12/2022 Ny
TUESDAY ORGANISATIONAL “'FRE’E 14:00 — 17:00 HOURS

BEHAVIOUR '

06/12/2022
WEDNESDAY | BUSINESS LAW & FREE 14:00 — 17:00 HOURS
07/12/2022 & )\
THURSDAY FREE " 09:00 :18}00 HRS FINANCIAL ACCOUNTING 14:00 — 17:00 HOURS
08/12/2022 W
FRIDAY FREE ’0\9’00 - 12: 00 HRS ECONOMICS 14:00 — 17:00 HOURS
09/12/2022 ]




